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Preamble 

PhD defence is administered from ADUM software package. 

Before launching your PhD defence on ADUM, you must discuss the reporter 
and committee member proposals and the defence date with your thesis 
supervisor. Then you will personally be in charge of entering these pieces of 
information into your personal ADUM space.  
 
We strongly recommend that you have the assistance of your thesis supervisor 
throughout this procedure.  
 
Warning 

The data you enter in ADUM must be correct (spelling of names, ranks of 
members of your committee, etc.) as this information is then printed on your 
diploma. 
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At least 2 months before the estimated date of your defense 

 

You will have to log into your personal space (www.adum.fr/UBFC) and launch the procedure by clicking on “I wish to 
declare my PhD defense”. 

 

 

 

 

 

 

  

 

 

 

 

You fill in all the details about the PhD defense : 

 

 

 

 

PLEASE MAKE GOOD NOTE 
that it is very important for 
you to fill in all the fields 
because they will have an 
impact on the dissemination 
of your thesis. 

If you defend before December 31st, you must not re-enroll. 
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You must provide the requested details about your thesis reviewers : 

 

 

 

You fill in the requested details about each jury member (and guest members if needed) : 

 

   

 

 

You must fill in all the 
fields and then click on 
« Add » to be able to add 
a 2nd reviewer, etc. 

If one of your reviewers is 
of foreigne nationality, 
please give his/her CV to 
your doctoral school. 
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You must fill in the following fields: “Thesis abstract in French”, and “Thesis abstract in English” (4,000 characters 
maximum each). 

 

 

Depending on your doctoral school, you may also have to submit, on a single PDF document, additional documents. 

 

To complete tour procedure, you must proceed to the electronic deposit of your thesis manuscript.  

Electronic filing of theses before defense was made compulsory by the decree of 25 May 2016, whether theses are 
confidential or not. You must deposit a pdf file, and first check that it is valid using FACILE. 

 

PLEASE MAKE GOOD NOTE that it will not be possible to modify the PDF pre-defence version once the choice of 
reporters has been accepted by the DS. After defence, you will perform a second, final filing that will include the 
corrections requested by the jury. 
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At last, you finalize your procedure by clicking on “Transmission des données pour instruction du dossier » : 

 

 

What happens next : 

 Your thesis supervisor receives an e-mail asking him to give his opinion on your jury and reviewers. 
 If his opinion is favorable : your doctoral school checks your file, contacts you if it is not complete or if any 

clarifications are needed, and the doctoral school’s director indicates if agrees on the jury and reviewers. 
 If the doctoral school’s director is in favor : the UBFC President validates your jury and reviewers. 
 Reviewers receive their letter of designation and your thesis manuscript. 
 Jury members receive an invitation letter and your thesis manuscript. 
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Once the reviewers have submitted their report 

The director of your doctoral school is informed of the reports submission, he gives is opinion on the defense 
authorization. 

If is opinion is favorable, UBFC President gives the authorization to defend. 

Yourself, your thesis supervisor and the director of your unit research receive an e-mail informing you that you have 
the authorization to defend. Jury members receive a confirmation e-mail. 

Yourself and your thesis supervisor have now access to the defense documents to be given to the jury members on 
the defense day.  
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After your defense 

 

The President of your defense jury or your thesis supervisor shall bring, as soon as possible, the original defense 
documents to your doctoral school.  

 

In a maximum 3-month-delay, you have to submit the final version of your thesis manuscript. PLEASE NOTE : 

 You must use the UBFC manuscript front page template (available at your doctoral school secretary or on the 
Doctoral College website : https://collegedoctoral.ubfc.fr/ressources-faq/documents/?lang=en).  

 You must indicate which jury members was designed president. 
 You must make the corrections suggested by the jury if applicable. 
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You must as well : 

 deposit a hard copy of your thesis manuscript at your doctoral school secretary 
 deposit on ADUM the “Submission of a defended thesis” form, that you received with the e-mail sent to you 

the day after your defense (also available on the Administrative documents section of your personal space and 
on the Doctoral College website) : 

 

 

 

 

 

 

 

 

 

 

PLEASE NOTE : 

 Your certificate of achievement will be available shortly after the defense documents are received by your 
doctoral school. No duplicate can be edited. 

 Your diploma can only be printed after you have deposit the electronic definitive version of your thesis 
manuscript and the “Submission of a defended thesis” form  

 Once your diploma is edited, there is a 3 to 6 months delay before it can be delivered to you. This delay is due 
to the following steps : 

- The university library must allocate the National Number of Thesis 
- Your diploma has to be signed by the Rectorate  


