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RE-ENROLLMENT WITH ADUM

Tutorial for students re-enrolling



Preambule

e Re-registration is annual and compulsory.

e You must have completed your re-enrollment request before 15 November, otherwise
your thesis may be declared abandoned.

e If you defend your thesis before 31 December, you must not re-enroll and your
diploma will be awarded for the previous academic year.

e Prior to enrollment with ADUM, you must pay the Student life and campus
contribution (CVEC) to the CROUS (unless you are enrolled in a cotutelle agreement
and you have paid your registration fees in the partner institution).



To re-enroll, go to your ADUM personal space (https://www.adum.fr/UBFC ), using the same IDs as in the previous

years.

In the Procedures section of the home page of your personal space, click on “l wish to declare my re-enroliment in XX
year of PhD thesis” :

ﬂ. Procedures
—

> 1 wish to deciare my re-enrollment in 2 year of PhD thesis

If you re-enroll in 4" year or more, you will see these 2 options :

a Procedures
#

> 1 wish to declare my PhD defense

> T wish to declare my re-enrollment in 4 year of PhD thesis

If your defense is not scheduled before Decembre 31, 2025, you must first re-

c enroll.

You will only launch your defense procedure 2 moths before the date of your

defense.



You must check all the tabs in your personal space and update them if necessary

b (il > they all turn green ( ).
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If your doctoral school asks for additional documents, you will have to deposit them in a
© || Forin kaguages single PDF document before finalizing.
hd g Then you can click on “I finalize the procedure”
[>] mpetencies and portfoli
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What happens next:

> Your thesis supervisor receives an e-mail asking him to give his opinion on your registration request.

> If his opinion is favorable: your doctoral school checks your file, contacts you if it is not complete or if any
clarifications are needed, and the doctoral school’s director indicates if he is in favor or not to your enrollment
in the doctoral program.

> You will receive an e-mail informing you that your registration has been accepted and informing you of the
steps to take to pay your registration fees

» Once you have paid your registration fees and submitted your proof of payment on ADUM, the head of the
institution declares your registration.

> Your schooling certificate is available in your personal ADUM space.



For further information about registration, you can:

e Consult the Doctoral College website : https://collegedoctoral.ubfc.fr/?lang=en

e Consult your doctoral school website
o Get in touch with your doctoral school secretariat
(https://collegedoctoral.ubfc.fr/ressources-faq/directory/?lang=en)




